
DEAR STUDENTS AND PARENTS:
On behalf of the staff at Ladd School, I would like to welcome all of our students

and parents to the 2008-2009 school year. Our staff is looking forward to an exciting
and rewarding school year.

As always, the Ladd Staff has high expectations for all of our students. Our primary
goal is to provide a safe, warm, and nurturing environment and to create learning
opportunities that motivate children to develop to their fullest potential. We believe
that children have a natural desire to learn, but must be taught how to become
independent learners. To be successful in the 21st Century, people need to use new
information, creatively problem solve, effectively adapt to change and learn to be a
part of a team. We believe that our students need to attain these skills to become
responsible citizens so they can make productive contributions to our society. The
students of today are the future of tomorrow!

I invite both students and parents to become an integral part of our learning
community. In this community, students, parents, staff and community members
need to work collaboratively to promote the importance of education and to provide
the best possible education for everyone of our students.

Without student involvement, there would be no learning community. It is the
responsibility of each student to learn as much as you possibly can. The more you
learn now, the better prepared you will be for vour future. Parental involvement in
school is equally important to a child's overall educational experience. By cooperating
and supporting each other, parents and teachers will all be able to do their jobs more
effectively.

We are looking forward to a very challenging and rewarding school year. Students,
throughout the year talk with your teacher when you have questions or concerns
about anything. We are here to help you. Parents, if you have questions or concerns
about your child's progress in the classroom, please contact your child's teacher. If
you have any other questions or concerns, please contact our office and we will direct
you to the staff member who can best assist you. Ladd School's office is open Monday
through Friday from 8:00 a.m. - 4:00 p.m. Please feel free to call or stop by any time.
We want this to be your best school year ever!

Mrs. Michelle V. Zeko, Superintendent

DEAR PARENTS/GUARDIANS:
A successful school experience for any student can be achieved only when there is

complete understanding and cooperation between home and school. It is our hope
that your child, while attending school, will enjoy a most successful school experience.

The school makes only one demand of its students. It asks that every member
contribute their talents and energy to the best of their ability. We attempt to channel
this energy in the proper direction and give these students a wide range of
educational opportunities. Your support of your student in completing class work,
homework, and long-term projects, as well as their involvement in extra-curricular
activities, is both encouraged and expected. Your investment will prove itself to be
invaluable.

Through your interest in your child's program and school activities, it is our hope
that we shall come to know you well during the school year.

The Faculty
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LADD COMMUNITY CONSOLIDATED SCHOOL
"Where a bright beginning turns into a bright future"

(815) 894-2363 • 232 East Cleveland Street, • Fax (815) 894-2364
Ladd, Illinois 61329

BOARD OF EDUCATION
Mr. John T. Piccatto, Sr., President

Mrs. Beth Doll, Vice President Mr. Martin Fiocchi, Secretary
Mrs. Kathy Miroux Dr. Robert Morrow
Mr. Mark Mosbach Mr. Bernie Victor

MISSION STATEMENT
To provide opportunities for students to explore and expand

individual talents, potential, and life skills in a safe, stimulating, and
nurturing environment.

FACULTY and STAFF
Mrs. Zeko Superintendent/Principal- Phone Ext. 154
Ms. Peterson Kindergarten - Phone Ext. 101
Mrs. Dalton First Grade - Phone Ext 107
Mrs. Arkins Second Grade - Phone Ext. 109

Mrs. Linning Second Grade - Phone Ext. 103
Mrs. Fiocchi , Third Grade - Phone Ext. 111
Mrs. Olson Fourth Grade - Phone Ext. 135

Mrs. Tumbleson Fifth Grade/Speech Team - Phone Ext. 140
Mrs. Ranagan 6-7 Grade/6-8 Science - Phone Ext. 145
Mrs. Michels 6-7 Grade/GiftedlReading & Math Improv. - Phone Ext. 153

Mrs. Manning Eighth Grade/7-8 Social Science / Lead Teacher - Phone Ext. 150

Mrs. Beck 6-8 Math/7-8 Fine Arts- Phone Ext. 152
Mrs. Heggen Physical Education/Athletic Director/Track/Speech Team/

Musical Director - Phone Ext. 171
Ms. Garifo Music K-6/Chorus/Band- Phone Ext. 141
Mr. Wheeler Learning Disabilities K - 8 /Scholastic Bowl- Phone Ext. 139
Mrs. Abbott , Speech - Phone Ext. 136
Mrs. Nosalik Reading Improvement Aide
Mrs. Kasperski Special Education Aide
Mr. Bezeley Grades 7-8 Boys Basketball/Track
Ms. Rapp Grades 7-8 Girls Volleyball
Mr. Neahring Grades 5-6 Boys Basketball
Mrs. Heggen & Mrs. Rochetto Cheerleading Sponsors
Mrs. Miller Superintendent Secretary/Bookkeeper - Phone Ext. 132
Mrs. Pinter Building Secretary /Board Clerk - Phone Ext. 129
Mrs. T. Manning District Treasurer
Mr. Dziarnowski Maintenance Phone Ext. 148

Mr. Lamboley Part Time School Custodian
Mrs. Raineri Head Cook - Phone Ext. 173
Mrs. Peterson Assistant Cook
Mrs. McKane Assistant Cook

First Student, Inc. (Bus Transportation) Rita Dabler - 815-223-0875
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DISCRIMINATION POLICY

Ladd Community Consolidated School District #94 shall not discriminate

against any student on the basis of race, religion, color, sex, national origin,
economic status, or handicap. Complaints of alleged discrimination may be filed
in writing with the office of the superintendent who serves as student grievance
officer. Appeals may be directed in writing to the Board of Education by filing
within fourteen calendar days of the original decision being received.

STUDENT jPARENT HANDBOOK

1. This handbook is not intended to create a contractual relationship with the
student; rather, it is intended to describe the school, its current practices,
procedures, rules, and regulations (or code of conduct). Membership or
participation in a school-sanctioned activity is a privilege and not a property
right.

2. In addition, the principal, within the school, may establish certain written rules
and regulations not consistent with those established by the Board of Education
and the Superintendent of Schools.

3. This handbook is provided to the students and their families to acquaint them
with the rules, regulations, procedures, and other relevant information necessary
for the orderly functioning of the school. It has been structured to help promote
student progress as well as an interest of modeling appropriate school
government. In addition, this handbook provides for the psychological and
physical safety of the students through appropriate rules and regulations.

4. When breaches of school disciplinary rules and regulations occur, it is the
responsibility of involved teachers and administrators to work with the student,
his/her parents, and other support personnel to help the student correct his/her

behavior. All disciplinary actions shall be directed toward protecting the welfare
of school community as well as helping the student develop self-discipline. When
determining the response for a specific breach of discipline, school personnel will
consider the nature of the act, the student's previous history, his/her age and
maturation, any mitigating circumstances, and the affect of his/her actions on

the welfare of the school community. Disciplinary responses may include but are
not limited to the actions described in this handbook.

LADD COMMUNITY CONSOLIDATED SCHOOL
DISTRICT #94

2008- 2009 SCHOOL CALENDAR
August 18 (Monday) Teacher Institute
August 16 (Thursday) First day of Student Attendance 11:30 a.m. Dismissal
August 20 - 26 Staff Development - Early Dismissal 2:30 p.m.
August 26 (Tuesday) Curriculum Night
August 29 (Friday) School Improvement Day - 11:30 a.m. Dismissal

September 1 (Monday) Labor Day Holiday - No School
September 17 (Wednesday) Staff Development - Early Dismissal 2:30 p.m.

October 10 (Friday) Teacher Institute - No School
October 13 (Monday) Columbus Day - No School
October 31 (Friday) Halloween Parties K-12:30, Grand March 1:30,1-8 Parties to follow.

November 6 (Thursday) Parentffeacher Conferences - No School
November 7 (Friday) Parentffeacher Conferences - No School
November 10 (Monday) Staff Development - Early Dismissal 2:30 p.m.
November 11 (Tuesday Veteran's Day - No School
November 26 (Wednesday) Early Dismissal- 2:30 p.m.
November 27 - 28 (Thursday & Friday) Thanksgiving Holiday - No School
December 3 (Wednesday) Staff Development - Early Dismissal 2:30 p.m.
December 9 (Tuesday) Winter Music Program - Early Dismissal 2:30 p.m.
December 19 (Friday) PTO Holiday Parties K-12:00, 1-82:15

Beginning of Winter Break - Dismissal 3:00 p.m.

January 5 (Monday) School resumes for students after Winter Break
January 16 (Friday) Teacher Institute - No School
January 19 (Monday) M. L. King's Birthday - No School
February 13 (Friday) School Improvement Day - Early Dismissal 11:30 a.m.

PTO Valentine Parties 10:45 a.m.
February 16 (Monday) President's Day - No School

March 2 (Monday) Casimir Pulaski Day - No School
March 3 -13 (Tuesday - Friday) ISAT Testing
March 18 (Wednesday) Staff Development - Early Dismissal 2:30 p.m.

April 6 (Monday) Beginning of Spring Break - No School
April 14 (Tuesday) School resumes after Spring Break
April 22 (Wednesday) Staff Development - Early Dismissal 2:30 p.m.
April 30 (Thursday) Spring Music Program 7:00 p.m. - Early Dismissal 2:30 p.m.

May 28 (Thursday) Tentative Teacher Institute
May 29 (Friday) Tentative Honors Day Program 10:00 a.m.

Tentative 11:30 a.m. Dismissalffentative Graduation 7:00 p.mffentative Report Cards
ffentative School Year End

June 1 - 5 Emergency Days (for use if needed)

PROGRESS REPORTS
September 19 - December 3 - February 18 - April 24
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GRADING PERIODS
First Quarter Ends October 21 (44 Days) Third Quarter Ends March 10 (42 Days)
Second Quarter Ends January 6 (44 Days) Fourth Quarter Ends June 2 (54 Days)
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SCHEDULES
<>lII/I,,"11V "'" ""I I" IIIT/"(' 10 school before 8:15 a.m. If they do they may put

11,,'1, I'h ", I" III III<' l'lb' 10I( Ii 0111<\ wdil on the front sidewalk. At 8:15 a,m, a playground
'II "'1"1' .• q I', 1'111111<\,,<\

, I••. , )"Uv Sdwtlllie is as follows:
rU'.!) 01.111. , , , , . , ..•.. , ••.•..••..•.••.... , •. Line up Bell K-8

I I :/I[) <I. III , .. , ........••........... , Lunch Dismissal Grades K-4
I L: 10 p.m , Lunch Dismissal Grades 5-8
lL:25 p.m , . , Afternoon line-up Bell Grades 1-4
12:30 p,m , Afternoon Classes begin Grades 1-4
12:50 p.m , , , Afternoon line up Bell Grades 5-8
12:59 p.m .. , Afternoon classes begin Grades 5-8

1:00 p.m , , Kindergarten dismissal
3: 15 p.m , . . . . . . . . . . . . . . . . . . . . . . . . . . . Dismissal grades 1-8
3:00 p.m This is the dismissal time on Fridays.

On days before Thanksgiving, Winter Break, and Staff Development days, students will be
dismissed at 2:30 p.m. On School Improvement Days students will be dismissed at
11:30 a.m. These dates and other useful information will be sent out in the monthly
"Smoke Signals," our information newsletter to parents.

SCHOOL CANCELlATIONS/EARLY DISMISSALS
1. If there is an unexpected cancellation of school due to adverse weather or other

unexpected reasons it will be announced on the Radio (WLPO/WAJK or WZOE) as
early as possible. Usually if Hall High School cancels, there will be no school in Ladd.

2. If school is in session and there is an "Emergency Early Dismissal" it will be on
radio immediately.

3. Please make arrangements in advance with your children so that they have a place to
go, should there be an Emergency Dismissal, especially if you are not going to be home.

4. Students will be released according to "Extreme Emergency" information
provided by parents;

5, Any parent interested in serving on the Emergency Calling Tree, please contact the office.

REMAINING ON SCHOOL GROUNDS AFTER ARRIVAL
Upon arriving at school, students are to remain on the school grounds, until dismissal

from school, or pre-arranged pick-up.
Ladd Community Consolidated School District #94 currently has a closed campus

policy. Students are not to leave the school campus at any time, including the lunch
period, unless accompanied by a member of our staff or a responsible person designated
by the student's parent or guardian.

If a student needs to leave during the school day for any reason, the student's parent or
guardian must sign the child out in the main office at the time of the child's departure. If
unavailable, the parent or guardian must designate in writing another person to pick
up the student. The responsible person must sign the child out in the main office.

SMOKING POLICY
Smoking on School Grounds is prohibited.

EARLY DISMISSAL OF STUDENTS
Students are not allowed to leave school before the designated dismissal time. It is

understood that there are situations which will be exceptions to the above building
regulation. If an exception is necessary parents are requested to go to the office and/or
send a note with the child. The student must report their leaving to the office before
exiting the building. No pupil will be released from school to go with any adult
other than the parent or guardian without the written permission of the
parent or guardian.
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GRADES 1-4 BUS STUDENTS
Due to safety concerns in the lower grades, teachers of Grades 1-4 will line up the bus

students in the classrooms at the end of the school day and escort them to the front doors, The

teachers will see that all bus students in their class get on the bus to return home,If your child will not be riding the bus home after school it is extremely important that a
note signed by the parent be sent to the teacher informing them of the change in plans and
who will be picking the student up from school. All bus students will be sent home on
the bus unless the teacher receives a note. We ask that you discuss after-school plans
with your child before sending him/her to school so they know where they are to go, Please
plan ahead to avoid unnecessary phone calls to the school. If your child has a regular
after-school activity on a particular day of the week, you may send one note informing the
teacher that for the rest of the year on that day of the week, your child will not be riding the
bus. (For example, music lessons, tumbling, religion, etc,) If there is a change of plan, a note
will need to be sent that the child will be riding the bus that day,

We will need your cooperation to assure that students get to the right location each day.

TELEPHONE USE
Teachers and students will not be called to the telephone during the school day except in an

emergency, Telephones in the school are for business purposes and may be used by studentsonly in an emergency, There is a telephone available in the hallway for student use after school
if needed. Students are not allowed to have cell phones on during the school day or during
extra-curricular activities,

EQUAL EDUCATIONAL OPPORTUNITIES
Equal educational and extra curricular opportunities shall be available for all students without

regard to race, color, national origin, sex religious beliefs, physical and mental handicap or
disability, status as homeless, or actual or potential marital or parental status, including
pregnancy, Further, the District will not knowingly enter into agreements with any entity or any
individual that discriminates against students on the basis of sex or any other protected status,
except that the District remains viewpoint neutral when granting access to school facilities
under Board policy 8:20, Community Use of School Facilities. Any student may file a
discrimination grievance by using the Uniform Grievance Procedure,

Sex Equity: No student shall, based on sex, be denied equal access to programs,
activities, services, or benefits or be limited in the exercise of any right, privilege, advantage, or
denied equal access to educational and extracurricular programs and activities.

Any student may file a sex equity complaint by using the Uniform Grievance Procedure, A
student may appeal the School Board's resolution of the complaint to the Regional
Superintendent of Schools (pursuant to 105 ILLS 5/3-10 of The School Code) and, thereafter,
to the State Superintendent of Education (pursuant to 105 ILLS 5/2-3.8 of The School Code).

SCHOOL ADMISSIONS AND STUDENT TRANSFERS
TO AND FROM NON-DISTRICT SCHOOLS

A!m - To be eligible for admission, a child must be five (5) years old on or before September
1st of that school term. Children who enter first grade must be six (6) years of age on or before
September 1 of that school year. A child with exceptional needs who qualifies for special
education services is eligible for admission at three (3) years of age.

Parent(s)/guardians(s) may request early admission for a child, The Superintendent or
designee shall assess the child's readiness to attend school and make the decision accordingly,

Admission Procedure - all students must register for school each year on the dates and at
the place designated by the Superintendent. Parents/guardians of students enrolling in the
District for the first time must present:

1. A certified copy of the students's birth certificate or other reliable proof of identity and
age, Upon the failure of a person enrolling a student to provide a copy of the student's birth
certificate or other reliable proof of identity and age, the Building Principle shall immediately
notify the local law enforcement agency and shall also notify the person enrolling the student in
writing that, unless he or she complies within ten (10) days, the case shall be referred to the
local law enforcement authority for investigation. If compliance is not obtained within that ten
(10) day period, the Principal shall refer the case, The Principal shall immediately report to the
local law enforcement authority any material received pursuant to this paragraph that appears
inaccurate or suspicious in form or content.
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Ilollld••..ss Cllildr~ - Any homeless child shall be immediately admitted, even if the child
"I ,lIil<lIl'II's I,,\renl(s)/guardian(s) is unable to produce records normally required for
"111,,111111'111. i)oard Policy 6:140, Education of Homeless Children, and its implementing
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Sllld('lIt Transfers To and From Non-District Schools - A student may transfer into or
oul 01 III('. District according to State Law and Procedures developed by the Superintendent.
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HEALTH, DENTAL & EYE EXAMINATIONS,
IMMUNIZATIONS & EXCLUSION

Students entering Kindergarten and Sixth grade, and any students enrolling in an Illinoisschool, regardless of grade level from out of state or out of country, must present a written
copy of a physical examination dated within one year of entry by a doctor licensed to practice
in the State of Illinois. State Law requires written evidence of immunizations for polio,
diphtheria, tetanus, pertussis, measles, rubella, Hepatitis B, and varicella. Proof of immunity
shall be documented evidence of having received vaccine or proof of disease verified by a
health care provider. (Section 655.250) All children entering Kindergarten must have proof of
a lead screening as part of the child's admissions physical examination. The only waiver of
evidence of immunization is through written objection that these requirements conflict with
religious tenets or practices, or that the physical condition of the child is such that compliance
would be a hazard to the health of the child. A dental exam is required for those students
entering Kindergarten, second, and sixth grades. Eye examinations by a licensed optometrist
or medical doctor who performs eye examinations are required for students entering
Kindergarten or upon first entry into an Illinois school. Eye examinations must be completed
on a State of Illinois Eye Examination Record and must be received prior to October 15 of the
school year.

A STUDENT WHO DOES NOT COMPLY WITH THE REQUIREMENTS WILL BE DENIED
ENTRY To SCHOOL UNTIL COMPUANCE Is MADE.

COMMUNICABLE & CHRONIC INFECTIOUS DISEASE
A student with or carrying a communicable and/or chronic infectious disease has all rights,

privileges, and services provided by law and the District's policies
Parents/guardians need to notify the building principal if their child has a communicable or

infectious disease. The Illinois Department of Health mandates exclusion from school on a
case by case basis for the following diseases: Chancroid, Chickenpox, Diphtheria, E. Coli,
Fifth Disease, Viral Gastroenteritis, Giardiasis, Head Lice, Hepatitis, Herpes Simplex Virus,
HIV, AIDS, Impetigo, Infectious Mononucleosis, Influenza, Measles, Meningitis, Mumps,
Pertussis, Pink Eye, Pinworms, Polio, Rash, RSV, Ringworm, Rubella, Salmonellosis, Scabies,
Shigellosis, Shingles, Strep Throat and Scarlet Fever, and Tuberculosis.

If a child contracts an infectious disease, parents of the other children in that classroom will
be notified by letter on a case by case basis.

ATTENDANCE REQUIREMENTS
Students are legally required to be in school except for reasons of excused absence. There

are only four legal reasons for school absence, which are:
1. Illness
2. Death in the immediate family.
3. Observance of a recognized religious holiday.

4. Reasons apj>roved by the school administrator. Other absences from school are consideredunexcused. The school Principal has the right to determine what constitute an excused absence.
Any other absences are subject to legal prosecution of parents or legal guardians.
Please do not send a sick child to school as it only spreads illness to other. A good rule is

that it is fairly safe 24 hours after the temperature reaches normal. Students with chicken pox
should remain at home until the fluid blisters have dried up and are scabbed over and they feel
well enough to attend.

(6 )

Attendance requirements (Cant.)

If for any reason a child must be absent from school, parents should call
the school office before 9:00 a.m. each day the child is absent. Parents may
leave a voice mail message if calling before school hours. If the parent or guardian has not
called the school, the District will attempt to contact the home or work to verify the absence.

A written note from the parent or guardian is requested when the child returns to school. If
the child has a communicable disease a note indicating that the child may return to school is
required from the attending physician. Students will be considered truant unless the absence is
cleared through the office within 24 hours upon the student's return to classes regardless of
circumstances. Excessive absences will be referred to the principal for review and parental
contact.

UNADVISED ABSENCE

This is an authorized absence for causes other than those considered as excused. Examples
are: family vacations and non-school trips. A parent/guardian should make arrangements with
the teacher in advance for such absences. Unadvised absences will count as a part of the
student's total number of absences. Try not to schedule vacations and trips on days when
school is in session.

RECORDING ABSENCE vs TARDINESS

Kindergarten: There are no tardies in Kindergarten due to the full-time status
requirements of the program. Any absence in Kindergarten is either a half-day or full-day
absence.

First Grade: Half-day absences are recorded when instructional time missed is more than
2 hours and tardies are recorded for any time missed that is less than 2 hours.

Grade 2-8: Half-day absences are recorded for more than 1 hour of instructional time
missed and tardies are recorded for any time missed that is less than 1hour. Tardies may
occur during the beginning, middle, or end of the day.

TRUANCY

Repeated absence from school without a valid excuse is considered truancy. The District will
contact the parents/guardians as the first step in dealing with the problem. School resources
such as the social worker, psychologist, etc. are available in attempting to find a solution. If the
problem is not resolved at the school, it will be referred to the Regional Office of Education
Truancy Specialists.

HOME AND HOSPITAL INSTRUCTION
A student absent from the school for more than 2 consecutive weeks because of health or

physical impairment will be provided the services of a certified teacher in the home or
hospital. Appropriate educational services shall begin as soon as eligibilityhas been established
with a written statement from a licensed medical examiner and a written parental or guardian
request filed in the office of the Superintendent.

Instructional time will be provided for a minimum of 5 clock hours per week on days when
school is normally in session. Periodic conferences will be held between appropriate school
personnel, parent(sl/guardian(s) and hospital staff to coordinate course work and facilitate the
student's return to school.

GENERAL CONDUCT RULES

Act of disobedience and/or misconduct will be reason for disciplinary action. Listed below
are specific violations of conduct and the penalties which may be imposed for any acts which
occur on the school grounds, on approved transportation vehicles, at extra curricular or co­
curricular activities and/or athletic contests, both on and off school grounds.

Penalty: Out of school suspension/in-school suspension, possible expulsion
and/or other disciplinary measures at discretion of the Superintendent.
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I Wllilid 1111111\1,111I(!illof Injury, or employment of any kind of object in a manner to risk or
Ildll,I 11.llllIfldi11)lIrylo another student, employee, volunteer helper, or any other person.

:' I ".,' III IIIJ( h Ilw influence of alcohol, drugs, tobacco, or use of dangerous weapons.

:; I'()"',('~,SI()11 of tobacco or other smoking substances, unauthorized or illegal drugs,
jJill.ljJll<!lIliilia,alcoholic beverages, matches, or any other dangerous weapons or
11I.lI('ri.liswhich may present a hazard to health or safety.

'1, V.llldalizing or willfully damaging school property or property belonging to others.
(I 'arents are responsible for making restitution for any school or individual property their
children willfullydamage or destroy).

5. Cheating on examinations and tests.

6, Unapproved or unauthorized absence from school, habitual tardiness, truancy, or
leaving school grounds without permission during school hours.

7, Exhibiting gross disrespect for teachers, administrators, staff, volunteer personnel, or
other students by either verbal or nonverbal means or insubordinate behavior,

8. Willfully disobeying reasonable orders, instructions, or requests issued by a teacher,
administrator, staff member or volunteer assistant.

9. Behavior which substantially or materially disrupts the educational process or discipline in
the school or interferes with the conduct of any school sponsored activity.

10. Theft of either school or personal property.

11. Repeated minor incidents or misbehavior for which other disciplinary measures have
failed to deter.

*Note: Any student under suspension or expulsion will not be permitted to attend after
school actiuities, field trips, or any other special actiuities during the disciplinary period.

Penalty: Minimum penalty of a disciplinary report filed and loss of
privileges or written assignment.
1. Running, pushing or tripping with no injury.

2. Hitting or throwing objects including snowballs with no injury.
3. Shouting/obscene language/ gestures.

4. Any activity judged unacceptable by the staff or adults assisting the staff in a
supervisory capacity.

5, Unauthorized use of the phone/cell phones.

Penalty: Disciplinary report filed or loss of privileges or other warnings.
1. Eating food or candy, and chewing gum will not be allowed at any time or drinking

beverages in any area except the lunchroom during noon hour or at times and places
designated by the faculty or administration.

2, Failure to have a required pass approved by the teacher before leaving a classroom or
assigned area.

3. Sitting on tables, desk tops or tilting chairs back while sitting or placing feet on
or in a desk.

4. Personal radios, tapes, CD players, CDs, headphones, laser pens, MP-3 players, I-Pods,
etc., are not allowed on school grounds during school hours without special permission
from faculty, coach, or sponsor of extra-curricular activities.

5. Students are not to bring athletic equipment, toys, etc. from home unless given permission
by the teacher.

6. Students are to line up in a quiet, orderly manner when entering, leaving, or moving to
other areas of the building such as P.E., Music, recess, breaks, lunch, etc.

7. Displays of public affection are not allowed.

8, Students are to use the designated entrance door when entering or departing the building,
unless directed to use another by a staff member.

9. Failure to observe specific rules which teachers enforce within their classrooms.
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SPECIAL CONDUCT FOR SUBSTITUTE TEACHERS
Student misconduct will not be tolerated. Any student who becomes a problem in a

class conducted by a substitute teacher shall be sent to the office immediately by the
substitute teacher. The substitute teacher shall keep a record of the time when the student
was dismissed from class, and check with the office when he/she has time, to make sure
that the student reported to the office, and to verify that such reporting was within a
reasonable amount of time.

A Student sent to the office for misconduct will be assigned an Automatic After
School Detention, "no questions asked". That Detention will be served under the same
rules and regulations as Detentions assigned by the regular staff.

STUDENT DESKS/LOCKERS
Your desk and/or locker will be assigned to you by your teacher. They are to be kept

neat, organized, and clean. The school cannot be responsible for the loss of personal
belongings, so keep them locked. Two locks will be issued to students in grades 5-8, one
for the hall, and one for the locker room. If locks are not returned in good working
condition at the end of the year, parents will be charged a $10.00 replacement fee per
lock. Students should not share combinations with anyone, even their best friend. Stickers,
labels, posters, etc. may not be hung or pasted in assigned desksllockers. Nothing may
be attached, taped, or glued to the inside or outside of the lockers. No breakables are
allowed in lockers. They are to contain textbooks, school supplies, and clothing. The
school authorities retain the right to inspect lockers/desks when there is reason to do so.
Do not bring any personal items of value to school. Please Note: All bags and/or
backpacks brought to school must fit inside of the student lockers. Our lockers in K-8 are
10" wide 11" deep

CAFETERIA RULES
1. Students must come to the cafeteria for lunch at their assigned times and remain there

until released by the lunchroom supervisor.

2. Students cannot leave the cafeteria for any reason without the permission of the

lunchroom supervisor. Students wishing to see a teacher must have a permission slip.

3. The following behavior will not be tolerated in the lunchroom; pounding on
tables, excessive noise, throwing food, food containers, or milk, blowing straw
wrappers, stamping on milk cartons, taking other students food, excessive

messiness, interfering with others trying to eat, abusing washroom privileges,

being disrespectful to lunchroom supervisor.

4. Students eating in the lunchroom are to be seated.

5. Students receiving hot lunch or milk are to do so in an orderly manner set up by the
lunchroom supervisor.

6. Students eating in the lunchroom are to put their garbage in the containers provided in
an orderly mariner.

7. Students are responsible for cleaning up their messes on the tables and floor area so
that another student may eat there.

8. There should never be a lot of noise coming from the cafeteria.

Lunchroom supervisors are responsible for the enforcement of the cafeteria rules and
maintenance of discipline. The lunchroom supervisors may add any rules necessary for
proper conduct in the cafeteria.
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PLAYGROUND RULES
1. All playground equipment must be used appropriately.

2. Students will be restricted to those areas of the playground authorized by theplayground supervisor. The supervisor will monitor all playground activities.
3. Students may not go back into the building without permission.

4. Students may not leave the school grounds for any reason without permission.

5. Recreational equipment such as skateboards, roller skates and others judged unsafe
are prohibited.

6. Games of violence such as tackling, tripping, kicking, boxing, wrestling, karate, king of
the hill, chicken fighting and others judged to be too rough are not allowed.

7. Throwing snowballs, ice, mud, sticks, stones, or any other similar material is
prohibited.

8. Students may not go outside the fenced areas unless given permission by a
staff member.

9. Students who intimidate or bully other student(s) will be disciplined in accordance with
school policies and procedures. Examples include pushing, shoving, fighting, verbal
abuse, or intimidation.

Any accident or injury or any damage to school property must be reported immediately.
Any accident or injury to any student must be reported immediately to the supervisor. The
supervisor must fill out an accident report and the parent/guardian will be contacted.

BICYCLE & OTHER WHEELED TRANSPORTATION RULES
1. Bicycles/Scooters are a means of transportation to and from school. They must be

parked on the north side of the building in the racks.
2. If skateboards are used as a means of transportation, they must also be parked on the

north side of the building in the racks.
3. Students should not lend their bicycles/scooters/skateboards to other students.

4. Students "borrowing" other students bicycles/scooters/skateboards without the permission
of the owner willbe subject to disciplinary action. This willbe considered stealing.

5. Riding bikes to school is a privilege reserved for grades 1-8.
6. Do not arrive before 8: 15 a.m.

7. The school is not responsible for damaged, lost, or stolen articles.

8. The wheels of "heelies" or other wheeled typed shoes may not be used on school property.

SCHOOL BUS RULES - FIRST STUDENT, INC.
Rita Dabler, Contact Supervisor 815-223-0875

Safety on the First Student Inc. buses is a primary concern. In order to facilitate safe
transportation for their children, parents must cooperate with school officials in stressing
the following rules of conduct.

Parents wishing to pick up their children at school before the bus loads must come into
the building to meet their children and accompany them to the cars. Parents should notify
the driver that the children will not be riding home on the bus.

If possible, parents should notify drivers the day before, if their children will not be
riding the next morning.

Parents are requested not to park in the bus lane during school hours.
Penalties: Under the school code 10-22.6 gross disobedience or misconduct in school
or on a school bus are statutory basis for suspension.

The bus driver is in complete charge and has been instructed not to tolerate any
misbehavior. Misbehavior or unreasonable conduct will be reported to the Superintendent.
Students who continually violate school bus rules will have their bus
riding privileges suspended and will have to be transported to school by
their parents until proper conduct on the bus can be assured.
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School Bus Rules (Cont.)
1. Students should be at their bus stop before the bus arrives. Up to five (5) minutes

ahead of the scheduled pick-up time is recommended.

2. Stay off the road at all times while waiting for the bus.

3. Wait until the bus comes to a complete stop before moving to board the bus. Be
alert to danger signals from the driver.

4. Students who cross the road to board must be very cautious and wait for an okay
signal from the driver.

5. When groups of students are boarding, a single-fileat the entrance door must be formed.

6. Always use the bus handrail when boarding. If hands are full, ask for assistance.

7. When leaving the bus to enter the school building, walk straight away from the bus
to the building entrance.

8. Students who must cross the road after boarding or exiting the bus must walk on the
shoulder of the road to a point ahead of the bus where thay can see and be seen by
the bus driver. Students must cross the road until they see an okay signal from the driver.

9. Students who do not have to cross the road to get to and from their homes must
walk directly away from the bus to their driveways.

10. Students must stay clear of the bus until it drives away. Mailbox checking must not
be attempted until after the bus has departed. Keep away from the bus if you drop
or forget anything.

11. Musical instruments must be placed where the driver directs.

12. Aisles must be kept clear at all times.

13. Waste paper must be put in the waste container as students enter and leave the bus.

14. Students must get seated as quickly as possible, facing front. Remain seated until the
bus comes to a complete stop. Keep hands, arms, and head inside the bus at all times.

15. Marking or damaging the seats, inside or outside of the bus is a serious offense.

Parents of students who willfully damage school property will be
required to pay for damages. .
16. Bus windows may not be raised or lowered without permission of the driver.

17. Food, gum, candy and beverages are prohibited from use on the bus.

18. Students must be courteous with fellow students and help look after young riders.

19. Talking should be at a conversational level. Yelling,shouting, and whistling are not allowed.

20. Obscene language or gestures are prohibited.

21. Complete quiet must be maintained at all railroad crossings.

22. Nothing may be thrown outside the bus while the bus is stopped or moving.

23. There will be no throwing of objects in the bus.

24. No pets or animals are allowed on the bus.

25. Students may exit the bus only at their regular stops unless notes from the parents,
approved by First Student, Inc, are presented to the driver.

26. If a parent is bringing another student home, a permit slip from all parents
involved, approved by First Student, Inc., must be presented to the driver before boarding.

27. Smoking materials, alcoholic beverages, drugs, knives or any other prohibited
items will not be allowed on the bus. The penalty for breaking this rule will be
immediate suspension of the bus privileges for a minimum of three (3) days.
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DRESS CODE
The dress code of Ladd Grade School is one which allows students and their

parents or guardians to select dress that is seasonally appropriate. Federal
courts have ruled that schools may regulate students dress and grooming to the
extent that it is not disruptive to the educational process, injurious to the health
and safety of the student, or is not lewd or obscene. Other than this, it is up to the
parents. It is our hope that parent co-operate in seeing that good taste in dress and
grooming, and body cleanliness prevail.

Ladd Grade School, therefore, requires that students meet the following
standards for dress.

1. Students should not wear anything that will impair their health or safety.
Clothing therefore should be worn appropriately as it was intended to be.

2. Students should be neat and clean.

3. Students should not wear anything which would disrupt the education process.
Students must recognize that brief and revealing clothing are not appropriate
apparel in school nor at school-sponsored events. The following guidelines on
brief clothing are examples and do not cover all situations.

A. Students shall not wear tank tops, halter-tops, garments with spaghetti straps,or
that expose one's midriff. Sleeveless garments must extend to the end of the
shoulders and fit closely under the arms. "Fingertip Rule"- skirts and shorts must
be at the tip of the student's fingers, as the arm is extended down his!her side.
Undergarments must not be visible.

B. No masks, hoods, hats, other forms of head cover or sunglasses are allowed in
classrooms or hallways. No jackets, coats, or other types of outdoor apparel are
allowed in the building except when arriving and leaving.

C. Sagging pants. Students shall not wear pants that, when fastened, sag or fit
below the waist. All pants must fit around the waist and be properly fastened.

D. Holes in clothing in inappropriate places are not permitted.
E. No clothing will be allowed which displays drug or alcohol advertisements or

names, profane language, vulgar statements, satanic symbols, hate
messages,sexual innuendo, tobacco ads, death, suicide, or violent messages.

4. Shoes must be worn at all times.

5. Students are not to wear or display any clothing jewelry, emblem, badge,
symbol, sign,or other item commonly associated with membership in or
affiliation with a gang or secret society.

If appropriate clothing cannot be found at school, parents will be
called to bring appropriate clothing.

HOMEWORK POLICY
All students attending Ladd Community Consolidated School are expected to

finish work assigned by teachers and to hand it in on time. The classroom teacher
will determine the consequences for incomplete homework. Each teacher will
provide parents with their homework policy at the beginning of the year.

STUDENT PLANNERS
Students in Grades 4-8 have been provided with Student Planners by the Ladd

PTO. Students are required to write assignments and due dates in their planners
and check assignments off as they are completed. Planners should be taken to
every class and should travel between home and school daily. Students are
expected to keep planners neat and in good repair throughout the year. If a
planner is lost, the student must purchase a new one at a cost of $5.00.
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SCHOLASTIC EFFORT
1. Extra-curricular participation is a privilege afforded to students who exhibit proper

scholastic effort.

2. Teachers are to consider the student's ability to perform in relation to his!her
effort rating.

3. Students must maintain a grade average of 70% or above in each class to
remain eligible for extra-curricular activities. This included participation in
practices, games, performance, or attendance of the event.

4. The teaching staff will determine eligibilityon a weekly basis.
5. Incomplete homework or class work may result in loss of recess or other

socialization activities.

6. Any violated coach or sponsor's rules may also serve as a means of extra­
curricular ineligibility.

HOME-SCHOOL COMMUNICATION
Usted below are the staff members who should be contacted when parents or

guardians have questions or concerns. In any situation, you should contact the
person who has been most directly involved. Here is a list of the most common
concerns, however, it does not speak for every situation.

FOR A CONCERN REGARDING: CONTACT:
The lessons taught in a particular classroom Teacher
The behavior of students in a particular class Teacher
The organization and/or instructional technique used in a particular classroom Teacher
The grades or evaluation of student's work in a particular class or subject Teacher
Studentbehavior/activitiesduringnon-classroomhours (before/afterschool) .

Coach/Supervisor!principal
Rules,regulations,procedures,and schedulesthat applyto the entire schooldistrict- Principal
The facilitiesin the school Principal
The discipline or penalties given a student The Staff Member Involved
The overall evaluation of a student's academic progress Classroom Teachers
The levelor compositionof the groupor classto whicha studentis assigned- ClassroomTeacher
A student'soveralloutlook,attitude,motivation,and potential-ClassroomTeacheror Principal

If your concern is not addressed by this list, please contact the office for assistance.

VISITORS
Allvisitorsto Ladd School are to check in and out in the office. Parents/Guardians are

welcome to visit the school at any time. Students are not to bring younger brothers
and/or sisters to school. Our experience has shown that bringing friends or relatives to
visit in the school does not benefit the visitor and frequently distracts other students from
their normal school work. Therefore, we cannot give permission for other students to visit
during the school day. These regulations are for the protection of the student and in
accordance with the IllinoisSchool Code.

PARENT - TEACHER CONFERENCES
These meetings willbe held whenever there is a need. The parent/guardian, teacher, or

principalmay initiate a conference. Parents/guardians should contact their child's teacher,
or the Principal's Office, by sending a note, or callingthe school officeat 815 894-2363.
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STUDENT SPECTATOR RULES
All students in grades 4 through 8 at Ladd will have a student section designated for all home
game seating at athletic contests in the gymnasium. Students and cheerleaders of the Ladd
Grade School only will be allowed to sit in this section, along with any designated supervisors.
If this section becomes filled up, the administration or responsible adult in charge shall offer
alternative seating.

1. Students below grade 4 are to sit with their parents or a responsible adult if they attend
games. High school students are to sit in the regular adult section.

2. Soda is not allowed in gymnasium.
3. Street shoes and non-participants are not allowed on the playing floor of the gymnasium.
4. Students are not allowed to leave the gymnasium area to visit the concession stand

during events except at half-times and between games. Students are not allowed in the
hall or concession areas once the games begin.

5. The locker rooms are off-limits, except for the players.
6. The north hall restrooms are to be used at all athletic events.
7. No running or rowdiness is allowed.
8. All garbage is to be put in proper containers.
9. Students are to remain seated when play is in progress and pay attention to the game.

10. Good sportsmanship is to be displayed by all.
11. Students are not to throw anything.
12. Home or away, the same rules apply.
13. Players and cheerleaders must adhere to the rules set down for them for that particular

sport by the coach or sponsor.
14. Participation in extra-curricular functions or school programs is required unless given

permission by the teacher or coach in charge of the activity.
15. Students below fourth (4th) grade are not permitted to attend extra-curricular events

without their parent or responsible adult supervisor.

GUIDEUNES FOR SPONSORED DANCES
1. Once the activity begins the students must remain in the building in the designated areas.
2. No one leaves the dance until it is over unless a parent comes and picks up his or her child.
3. No one leaves with anyone other than the parent unless a note is signed by the parent

stating the name of the person or persons the student is to leave with.
4. Hallway restrooms are to be used and are to be kept orderly.
5. Students must remove their shoes when the gym. Only gym shoes are allowed.
6. Enter and exit through the concession stand doors.
7. All other school rules listed in the school policy are effective and must be followed,

as this is a school-related activity.
8. Anyone breaking a rule will be warned only once. The second time the student's parents

will be called to come and pick them up.
9. Parents should arrive promptly at the end of the dance to pick up their children.

10. If someone gets sick, the chaperone will phone for him or her.
11. The dance willbegin and end at the designated times.

MONITORING OF DISCIPUNE PROCEDURES
In an effort to keep parents informed of any concerns regarding their child/children's

conduct in school or at school functions the staff will use the following reporting system.If a student does not follow accepted school procedures the staff member will complete a
Disciplinary Report form in triplicate. The report will indicate the infraction and the steps
taken to correct the problem. The teacher will retain one copy, the school office will file one

copy and one copy willbe sent to the parents.If the infraction is minor, the teacher will indicate the actions taken to remedy the problem
listed on the report. If the problem is chronic or is of a serious nature, the Superintendent will
determine the remediation.

The following are examples of the disciplinary procedures which are utilized by the Ladd
School System and/or are authorized by State Laws.
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Monitoring of Discipline (Cont.)
1. Verbal warning without filling out a report form.
2. Verbal warnings with a written report.
3. Loss of privileges. (Examples include: staying in for a portion or all of a recess period,

loss of the privilege of attending field trips and/or loss of the privilege of attending
extracurricular activities).

4. Additional assignments or reports.
5. Detentions.
6. Suspension. Suspensions are assigned for serious offenses. (A suspension is defined as

the exclusion of a student from school and/or denial of educational services to which
the student would otherwise be entitled, for a period not to exceed ten (10) school
days.) In school suspension for chronic classroom misbehavior is exclusion from the
classroom for one to ten school days. Out of school suspension is the exclusion of a
student from the school for a period of from one to ten days. The Board of Education has
delegated to the Superintendent the power to suspend students in accordance to State laws
and regulations.

7. Expulsions. Expulsions are assigned as a final measure. (An expulsion is defined as an
exclusion of a student from school and/or denial of educational services, to which the
student would otherwise be entitled for a period of more than (10) days.) Expulsions
are identical to suspensions except for the duration of time.

DUE PROCESS PROCEDURE FOR SUSPENSION
The School Code of Illinois will be followed in all cases of suspension and

expulsion of students.
Except as set forth in paragraph 2 below, prior to the imposition of any suspension, the

following procedures shall be observed.
The suspending school official shall give the student oral or written notice of the charges

and the evidence to support the charges.
If the student denies the charges, an opportunity shall be given the student to present an

explanation in a conference with the suspending school official.
The suspending school official shall make a decision and then inform the student, if

suspension is to imposed.
Students whose presence poses a continuing danger to persons or property or an ongoing

threat of disrupting the academic process may be immediately removed from school. In such
cases the requirements of notice and hearing shall follow as soon as possible.

At least two days prior to suspension and immediately following such misconduct, the
superintendent shall notify in writing, by registered mail, the parents or guardian of the
studant of the following:

1. The reason(s) for the suspension, including a copy of the specific rules and regulations
allegedly violated by the student.

2. The beginning date and the total number days of the suspension.

3. The right of a review of the suspension will follow the procedure from page 103a of the
Board Policy. A request for a review hearing shall be submitted in writing within two (2)
days after the receipt of the suspension notice. Unless said review is requested within (2)
days by the parents or guardian of the student the right to review is waived.

4. Upon request of the parents or guardians, a hearing shall be conducted by the Board of
Education or a hearing officer appointed by the Board to review the suspension. After the
hearing, the parents or guardians of the student may appear and discuss the suspension
with the Board or its hearing officer. If a hearing officer is appointed by the Board,
he/she shall submit to the Board a written summary of the evidence heard at the meeting.
After its hearing upon receipt of the report of the hearing officer, the Board may take
such action as it finds appropriate.
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DUE PROCESS PROCEDURES FOR EXPULSION
The Board of Education may expel students for gross disobedience or misconduct. Such

expulsion shall take place only after a review hearing by the Board of Education or the
Board has taken action upon the findings submitted by a hearing officer appointed by the
Board of Education.

The student and the parent(s) or guardian(s) of the student shall be notified by registered
or certified mail of the following: The reason for the expulsion, including a copy of the
specific rules and regulations allegedly violated by the student. The time and place of the
hearing. The review hearing procedures set forth in the section below.

The hearing shall be conducted at a time and date mutually convenient to the parties
involved. The hearing shall be conducted in closed session at the request of the
parents/guardians or school administration.

The student shall be afforded the following: The right to be represented by counsel (at
the expense of the student or parents). The right to present evidence and call witnesses.
The right to cross examine the opposing witnesses.

A written decision shall be issued to the student and the parent(s) or guardian(s) within
ten (10) school days after the review hearing conducted by the Board of Education. It shall
contain a statement of the facts and the basis for the decision.

SUSPENSION FROM SCHOOL AND HOMEWORK
A student will be requested to complete school work and will receive full credit the first

time they are suspended from school. A second suspension will result in reduced credit for
work covered over the suspension. Work will still be required to be completed in full, and
if not, no credit will be given.

'Revised March 2,1997 by the Discipline Committee

SUSPENSION AND PARTICIPATION IN
EXTRA-CURRICULAR ACTIVITIES

Suspensions greater than three (3) days or an accumulation of three (3) days of
suspensions will be subject to review by the Discipline Committee in regard to
limitation/or exclusion from the current year extra-curricular activities. This does not
preclude suspension/dismissal from an extra-curricular activity by the coach/sponsor for
violation of that activities rules. (Recommended by the Discipline Committee May, 2001.)

SPECIAL EDUCATION
A student may not be expelled for behavior which is or results from a handicap as

defined in the Illinois Revised Statutes, Chapter 22, Sections 14-1.01 through 14-1.07
and the Rules and Regulations to Govern the Administration and Operation of Special
Education. If as a result of the behavior the child is a direct physical danger to
himselflherself, other students, faculty or school property, a student may be removed
from school, suspended, or expelled.

If evidence is presented during an expulsion or suspension proceeding which indicates
that the student's behavior is symptomatic of, or results from, a handicap as defined in the
Illinois Revised Statutes or Special Education Rules and Regulations, the student shall be
referred for special education evaluation pursuant to the Rules and Regulations to Govern
the Administration and Operation of Special Education.
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SPECIAL EDUCATION STUDENT ADJUSTMENTS
TO THE DISCIPLINARY CODES

Any student meeting the criteria for participation in any Special Education Program at
the Ladd Grade School shall be allowed the following adjustments to Disciplinary measures
in order to comply with Public Law 94-142:

1. Any reported violation of the student Disciplinary Code will result in a conference with
the administration and the Special Education teacher directly involved for the purpose
of determing if the misconduct/behavior is related to the child's handicap.

2. In consultation with the Special Education teacher and, wben warranted, remediation
will be provided in appropriate Disciplinary measures as prescribed by the student
Disciplinary Code of the School. The parents will be informed by telephone, if
possible, and by letter if the violation is not related to the child's handicap.

3. Disciplinary action for violations which are determined to be unrelated to the child's
handicap will be dealt with as stated in the Student Handbook.

BEHAVIORAL INTERVENTIONS POLICY FOR
STUDENTS WITH DISABILITIES

The purpose of this document is to outline the policy of School District #94 on the use
of behavioral interventions with students with Disablities. It is the fundamental principle of
this policy that non adversive or positive interventions designed to develop and strengthen
desirable behaviors shall be used to the maximum extent and are preferable.

The use of positive interventions is consistent with the educational goals of enhancing
student's academic, social and personal growth. While positive approaches alone may not
always succeed in controlling extremely inappropriate behavior, the use of more restrictive
procedures should always be considered to be temporary, and approached with caution
and restraint. The use of restrictive interventions should maintain respect for the students's
dignity and personal privacy, and adhere to professional practices. All of the procedural
safeguards available to students with disabilities and their parents under the Individuals with
Disabilities Education Act (IDEA), including notice and consent, opportunity for
participation in meetings, and right to appeal, shall be observed when implementing
behavioral interventions.

It is the intent of School District #94 that behavioral interventions for a student with
disabilities will incorporate procedures and methods consistent with generally accepted
practices in the field of behavioral intervention. Interventions that are considered
nonrestrictive are preferred because of both the low risk of negative side effects, and the
high priority placed on behavior change. Nonrestrictive interventions may be used without
the development of a written Behavior Management Plan within the student's Individual
Education Program (IEP).

Restrictive interventions may be appropriate during emergency situations or when less
restrictive interventions have been attempted and failed. These interventions should only
be used when a Behavior Management Plan has been developed by the IEP Team and
included in the student's IEP. Restrictive interventions shall be used for the minimal

amount of time necessary to regain control of the individual's behavior. They shall be used
in conjunction with positive interventions designed to strengthen appropriate behaviors.
Corporal punishment is an illegal intervention and shall not be used. In addition, expulsion
with loss of services is also illegal for students identified with a disability.

When confronted with an emergency situation in which immediate intervention is
needed, such as to protect students, other individuals or the physical site from harm,
school personnel may use an intervention that has been delineated in the student's
Behavior Management Plan. The emergency situation selected shall be the least intrusive
to reasonable respond to the situation. When an emergency intervention has been used with
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